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REZtoMarket is the HotelREZ online tool for hotel members to manage their content, Consortia and Corporate RFP
processing and HotelREZ marketing programme participation.

Content
The first step for the user is to complete the hotel content.To access the content area click on the small House icon.

REZtD'Mﬂ rkEt HolelREZ Test Holel - Maria

by HotelREZ

| |
1) RFPwndri: Comsortia RFPwtrd; Corposrate  Shanewdr

Fowsred by (NBEXLIS

The user will be taken to the Profile and Rate Data screens to begin the completion of the content and rate infor-
mation for the hotel.

Hotel Menu options to be completed include:

e Hotel Profile

* Hotel Facilities

e Guest Room Data
e (Contact Info

¢ Rates
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HOTELS & RESORTS

RFPworX: Consortia  RFPword: Corporate  ShareworX

ﬂ /' Hotel Profile / Hatel Facilities ¢ Guest Room Contacts /' Rates et >

HotelREZ Test Hotel - Marta
Main

The guestionnaire is 100% complete

Contained within each Hotel Menu Option is a drop list of items/pages that the user needs to complete or update
for the hotel.

A check mark indicates the pages has been viewed or amended and saved.

ALL items under ALL options must be completed and display the check mark before a hotel can proceed and view
RFPs.

RFPwor)X: Consortia RFPwor): Corporate ShareworX

.»_1 ¥ Hotel Profile /' Hotel Facilities /' Guest Room / Contacts < Rates Next >
< Main
HotelREZ Test Hotel - Marta
< Ciescription Mai"
J o . ‘ o SRS
Picturs Links The questionnaire is 100% complete

/' Classification / Rating
+ Hotel Codes
+ Location

+ Corporate Locations

+ Alternate Hotels

+ Reference Points

< Airports

/' Other Transportation

o Transporation Details

— —

This is an example of the menu item “Main”, found under the option “Hotel Profile”
Note that items marked with a red asterisk * are mandatory fields. The user can save completed information and

continue without completing these however the user will need to return and complete the missing fields for the
check mark to appear on the page.
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HOTELS & RESORTS

G:I v Hotel Profile ¥ Hotel Fadilities ¥ Guest Room ¥ Contacts + Rates Hext =

HotelREZ Test Hotel - Marta
Main
The questionnaire is 100% complete

1. Internal hotel code / Property Code = || HroLmzz |
2. Hotel name = | HotelREZ Test Hotel -Marta |
3, Hotel street address = || 81 Rivington Stre=t |
4, address fine 2 [ shereditch |
5. Postal code (not zip code) " | ECZA 3AY |
8. City =) Lendon |
7. Pravince (f applicable) | =
8. Zip code = | |
g, Country name = [Urited Kingdon I

10. Airport City Code for Metropolitan Area = | MXP |

After completing the page (or if there are no changes, click the “Save Data” button to validate your entries.

Navigating to the Next Menu Item
There are three options for navigation between pages:

1. Select another page form the Menu Items list
2. Click “Previous” or “Next”

3. Click “Save and Continue”
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HOTELS & RESORTS

] ¥ Hotel profile 4 Hotel Facilities / Guest Room /' Contacts / Rates < Previous  MNext >

HotelREZ Test Hotel - Marta
Airports
The questionnaire is 100% complete

1, Airport bus station at the hotel = yeg: F po O
2, Airport bus station near hotel = Yes: ® No; &
3. Distance to Airport Bus Station | |

4. Airport 1: three letter IATA code = [myp

(5]

. Airport 1 name

6. Inte-national airport 1 & |;--.--_- S
7. Hotel provides shutte service to sirport 1 = yog, 8 pg 0

8. Shuttle service to airport 1is

= AR 4
complimentary to all guests fes: No: &

9, Fee for airport 1 shuttle -

Complete Menu Section Page

Once the user has completed all items on the menu and a check mark is displayed for each menu item, the user
then needs to complete and save the “Complete Menu Section” page at the bottom of the section completed.

/' Hotel Profile J Hotel Facilities /" Guest Room { Contacts / Rates Neset >

17

" Meal Plans
- HotelREZ Test Hotel - Marta

+ Packages i
Main

4 Frequent Flyer Programs . N—
he guestionnaire is 100% complete

¥ Hotel Services - Part 1
v Hotel Services - Part 2
+ Communication Charges 1
+ Communication Charges 2

< Communication Technology

¥ Safety and Security 1 |

< Safety and Security 2

+ Booker Descripticn

('-" Complete Menu Secticn )

This provides an audit check and trail confirming the user at the hotel that has completed the data on behalf of
the hotel.
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HotelREZ

HOTELS & RESORTS

The “Complete Menu Section” page will need to be completed for each of the Menu Groups:

+ Hotel Profile

e Hotel Facilities

e Guest Room Data
« Contact Info

e Rates

Rate Menu Items

Details entered in the Rates Menu Items will be used to populate future Consortia and Corporate RFPs

e Season Dates

e Room Types

e Rate Grid

e Commission Page

e Blackout Dates

RFPword: Consortia  RFPworX: Corporate  Sharewor)

J ¥ Hotzl Profile ¥ Hotel Facilities ¥ Guest Room / Contacts

llokeIRLZ Test Ilotel Marta
Main
The questionnaire is 100% complete

f

Rates Next =

1, Internal hotel code [ Property Code

2. Hotel name

3, Hotel street address

 Rats Section Introduction

+ Season Dates

+ Room Types

/ Rate Grid

' Blackout dates

¥ High-5eason Cancellation Palicy
< Commission

< Default Terms and Inclusicns

+ additions| Corporate RFP Tarms
¥ Net Consortia Rates

¥ Best Available Rates (BAR)

+ Complete Menu Section

When a date or date range is required REZtoMarket will provide a Calendar window for date selection.

To remove a date, select “Clear the Date” button
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£ Bt 1 ¥l = Forwiaid | Tal >
T T | | [ =

J Y Hotel Profile
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Room Type Creation

To add a room type select the room type from the drop list and click Go

The user must ensure that one room type is assigned for Consortia / Corporate bids.

To delete a room type, choose the type from the list click Go. Once the details of the room type are displayed click
Remove this Room.

{J + Hotel Profile / Hotel Facilities / Guest Room Y Contacts 4 Rates < Previous  MNext =

HotelREZ Test Hotel - Marta
Create and Define Room Types

The gquestionnaire is 100% complete

‘ Select Room Type: ’JBL Marta Room (5TD)

Room Type Code |DEL - Mz j Bedding Code I 1D - 1 Dol j
Room View I Golf Course Viey j Maximum Occupancy I,‘_
Room Mame |'-=5 ta Room Room Category |‘3T-.= IDARD j
Description Dk el Number of rooms |4 [ Remove This Room |

Use for Consortia

REPs TWHN has been selected,

1rooms have been selected for Consortia RFPs,
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Rate Grid

HotelREZ

HOTELS & RESORTS

Complete the Rate Grid for each Room Type. To move to the next room type click Save and Enter Another Room

Type or Save Rates

To navigate between room types choose the applicable room type from the drop list, then click Go

HotelREZ Test Hotel - Marta

Rate Grid

The guestionnaire is 100% complete

Print Rates

Select Room Category: | STANDARD =

Rates are to be quoted in: Eurc (EUR)

Plazss note that sthough you can enter decimal values, data for some exports must rounded to whalz numbers, In
those cases, wie will round *up™ to the nearest whole number value,

Also, some companies encourage that double rates be equal to single rates for program inclusion,

Consortia Rates entered here are considered Commissionable.

2012 | Rack Rate | Published Corporate Rate | Consortia Rate | Gov Military Rate
Season 1: M-1an-2017 to 31-Dec-201072
single double gingle double single double single double
DEL: Martz Room | | | | iR | B | 100000
EDE: EDB | | s | = | zeaon| || 2 | | |
ETN: ETN | | s | = | zsom || 12 | B L
I5U: 35U | E | | =soo0 || | | = |
SGL S | |singi=tnty| | | [singieomy] | [ 12 [Engony] | [ [Ere=
SUL: 5UT | | : | | osama| || 12 | | | 1
TWN: TWN | E | 380,00 | | 3s0.09] || E E
Blackout Dates

Blackout Dates entered in the Rates section will be used to populate future Consortia and Corporate RFPs.

Some Consortia/Corporate RFPs limit the number of dates or ranges allowed.

Prioritise your blackout dates by highlighting a date range,and clicking the “Move Up” or “Move Down” buttons. The

most important dates should be listed at the top.
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HOTELS & RESORTS

Bot=IREZ Test Hotel - Marta

Blackout (Fair) Dates

T epuesstiorirsaing i 100% comnplete

« Blackout dates may be soded 25 Single Diates o in Diate Ranges,
+ After the dates are added, wou may ‘prioritize’ them in onder of importance,
+« Owerlapping or duplicate dates will be d scarded as necessary.

« Plezze note that cifferant RFP spacifications (Consortis / Corporate) sfew ciferent numbers of cates.
The maxmurm mumber of Blsckout cates will be submittes' on each RFP based or the recipiant’s policy,. However some
hizckowr donar will be onvined dapanding on the specifcatons.

« Dates wil be axported’ based on |our priontEa oo,

s The Start Date and End Date are inchaded when caioulsting the total rumber of blackout davs, ive. 01-Jan-2008 to 03-Jan-
2008 equsls 3 days

= MNumber of blackout days you ourrenthy have: 40
» MNumber of blackout date ranges (periods) you corenthy have: 2

‘e SlmcvodiDate: et Dala: | End Daite {oplone): |

()
—

Corporate RFP Rate Terms & Inclusions

Complete this questionnaire to pre-populate Corporate RFP terms and inclusions. These may be modified for a
specific client when submitting a bid.
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HOTELS & RESORTS

RFPwor): Consortia RFPwor): Corporate  ShareworX

J /" Hotel Profile 7 Hotel Facilities /' Guest Room /' Contacts / Rates < Previous Nesct =

' Rate Saction Introduction
HulelREFT Tesl Hulel - Marla

Additional Corporate RFP Teriiiiittes
The questionnaire is 100% complete ¢ Room Types
' Rate Grid

¥ Blackout dates
Below represents additional default values for Tarm

Inclusions, specfically related to Corporate RFPs; Y|

' High-Seasan Cancellation Palicy

; —_—
¥ Commission

able to amend these default items on a bid-by-bid b
J Default Terms and Inclusiens

( + additional Cerporace HFP‘Erms)

1. Rate is subject to minimum length of stay, no-arrival no departure requirements * vYes!  + Met Consortia Rates

2. Transportation toffrom local offices induded in company negotiated rate * Yes ¥ Best Available Rates (BAR)

< Complete Menu Section

2 Crctk af rancnartabinn baMfram laesl AfRFae

Best Available Rates (BAR)

The user needs to complete the section on Best Available Rates to submit for the majority of the Consortia
programmes. Within this section there are mandatory fields requesting information on ceiling rates. If the user
does not complete this information the hotel will not be permitted to submit bids for programmes that require
a ceiling rate.

Consortia — RFPworX

The user cannot participate in the RFP process until they have successfully completed or updated the data in
worXcentral for the year.

Click on RFP Summary to review all the consortia programs the hotel has been invited to participate in. Deadlines
are given for each program and each status is also displayed:

e Participation
¢ Hotel Process

e Acceptance vs. Rejection

The user should ensure that the hotel is not left with a Hotel Process status New or In Process.
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Messages < Previous  Mext >

RFP Si Consortia Programs

HotelREZ Test Hotel - Marta

Consortia RFP Summary

T

Test Consortia **Whilst the
Consortia or Corporate
Company may not charge for
participation in their
programme there will be a
charge from HotelREZ for
system usage and bid
submissions. The charges are
50.00 GBP per bid submitted
{unless an annual fee for
unlimited bids of 275.00 GBP
has been agreed previously).
Submission of this bid
auvtomatically confirms your
acceptance of these
charges.**

New
Due: Pending
15-Dec-11

* Preferred Partner Unkn »
+ Consortia Information / Free Programs Dt 15-Dhec-11

+ DERhotel.com et 01-Jun-12 Complete Pending 200.00 EUR

Consortia Programmes — Welcome Page

The Welcome Page should be checked by the user at the beginning of the season and during the RFP season.
This page details your companies global participation policies, related to the Consortia RFP process.

RFP Summary Consortia Programs Messages < Previous  Next >

‘ ¢ welcome Bag&'
otel - Marta

» Summary

+ RFP Summary

Free Programmes & Infaormation

¥ Free Programmes & Information

< DERhatel.com Sign-Up Test Consortia **Whilst the
- Cons=ortia or Corporate
< DERhotel.com Data Company may not charge for
participation n their
/ DERhotel.com Loading Details programme there will be a
charge from HotelREZ for
/' Complete DERhotel.com - system usage and bid
* Preferred Partner PMN Dﬁ: Pending submissions. ThE_charg-ﬁ_ are
+ Consortia Information i 15-Dec-11 ?ﬂfgﬁﬁipaﬁ::ﬂ::mtted
il unlimited bids of 375.00 GBP
/ PMN Dat | has been agreed previously).
2 s Submission of this bid

automatically confirms your
acceptance of these

Consortia Sign-up Pages

For each Consortia programme to which the hotel has been invited the user will first need to review and complete
the Sign-up page.

Important details are included:

Program Description

Criteria for Inclusion

Attachments

Projected Participation Fees
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The user can access it from 2 different ways.

RFP Summary

Consortia Programs

HotelREZ

Messages

/' Welcome Page
" RFP Summary
Free Programmes & Information

' Free Programmes & Information

I oo

* Preferred Partner
+ Consortia Information

Or by clicking on the name of the programme within the Consortia Summary page.

(-f DERhotel.com Sign-Up )

/' DERhatzl.com Data

¥ DERhotel.com Loading Details

+ Complete DERhotel.com
PMN

<" BMN Sign-Up

' PMN Data

otel - Marta

2 Summary

HOTELS & RESORTS

< Previous  Next >

MNew
Due:
15-Dec-11

Pending

Test Consortia **Whilst the
Cunsurlia ur Curpurdle
Company may not charge for
participation in their
programme there will be a
charge from HotelREZ for
system usage and bid
submissions. The charges are
50.00 GBP per bid submitted
{unless an annual fee for
unlimited bids of 375.00 GBP
has been agreed previously).
Submission of this bid
automatically confirms your
acceptance of these

* Preferred Partner

+ Consortia Information / Free Programs

+ DERhotel.com

* Preferred Partner

Unkn

- Partnership Marketing Network

i

PMN Sign-Up

/ PMN Data

<" PMN Loading Details

< Complete PMN

(w4
B

Due: 15-Dec-11

=t 01-MNov-11

Newr

Due: Pending
15-Dec-11

Complete Pending
Complete Yes

Test Consortia **Whilst the
Consortia or Corporate
Company may not charge for
participation in their
programme there will be a
charge from HotelREZ for
system usage and bid
submissions. The charges are
50.00 GBP per bid submitted
{unless an annual fee for
unlimited bids of 275.00 GBP
has been agreed previously).
Submission of this bid
auvtomatically confirms your
acceptance of these
charges.**

200.00 EUR

Free of charge **Whilst the
Consortia or Corporate
Company may not charge for
participation in their
programme there will be a
charge from HotelREZ for
system usage and bid
submissions. The charges are
50.00 GBP per bid submitted
or an annual system usage fee
of 375.00 GBP. Submission of
this bid automatically confirms
your acnegtance of these
charges.®

Once the user has reviewed the Consortia detail they are required to acknowledge that the hotel wishes to par-

ticipate. Once the user selects Yes and completes the page they can then complete additional (consortia specific)

questions ...
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HotelREZ Test Hotel - Marta

PMN

PMN - Fee [ Notes:

Free of charge

**Whilst the Consortiz or Corporate Company may not charge for participation in ther programme
there wil be a charge from HotelREZ for system usage and bid submissions. The charges are 50.00
GBP per bid submicted or an annual system usage fee of 375.00 GBP. Submission of this bid

automatically confrms your acceptance of these charges.®*

Do you wish to partidpate? & No @& Yes

First Name: [Marta | Last Name: | Gussago |

Title: [Test | Date: |15-Dec-2011 |

Email: |'=_:_;'_5;:_-3.:__ t | Phaone: |:' ||:-4 ||-_'_:._-'—'Eéf-_ |
Save and conbnue |

Consortia Data Page

The Consortia Data Page(s) contain questions in addition to previous profile and rate information completed with
worXcentral. The content of the page will vary by Consortia.

A red asterisk * marks a mandatory field. Once all questions are completed click Save Data.

RFP Summary Consortia Programs Magsages < Previoss  Next »

/' Welcome Page

otel - Marta
2 Summary

/ RFE Summary

Free Programmes & Information

/ Free Programmes & Information

+ DERhotel.com Sign-Up Test Consortia **Whilst the
P Consortia or Corporate
( + DERhotel.com Data ) Company may nat charge for
n " . participation in their
¥ DERhotel.com Loading Details programme there will be a
* / Complete 3ERhatel.com _— ;:%E;ZTEEEH{:?%? e
Peafarrad Dartnar : 2 submissions. The charges are
P Drues; Petein E =
+ Comaotiin YaFo it A - 50.00 GBP per bid submitted
/ BMN Sign-Up (un_lgs an ,_annual fee for
unlimited bids of 375.00 GBP
7 PMN Data ; has been agreed previously).

Submission of this bid
avtomatically confirms your

arrantanca nf theca

Complete all the items per consortia programme, up to and including the sign-off page where the users signature
is required. This will close the submission process.

The user can check its completion on the Summary Page.
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HOTELS & RESORTS

HotelREZ Test Hotel - Marta

Consortia RFP Summary

s e v

Test Consortia **Whilst the
Consortia or Corporate
Company may not charge for
participation in their
programme there will be a
charge from HotelREZ for
Hew system usage and bid

x Preferred Pariner Unkn T Pending submissions. The charges are

+ Consortia Information | Free Programs N, RO 15-Dec-11 50.00 GBP per bid submitted
{unless an annual fee for
unlimited bids of 275.00 GBP
has been agreed previcusly).
Submission of this bid
automatically confirms your
acceptance of these
charges.*™

+ DERhotel.com s Pending 200.00 EUR

Corporate — RFPworX

The user cannot participate in the RFP process until they have successfully completed or updated the data in
worXcentral for the year.

Pricing Template
Complete these details related to all future Corporate RFPs

e Rate Grid

e Blackout Dates

RFP Summary Create RFE, t Target Corporations Messages

W Rste Grid | - Marta

ry

| |

W Blackout Dates
Unread Messages:

Corporate RFPs:
Local RFPs:

= W

Number of Past Due RFP's: 2

Corporate RFP Summary for 2012
= E

All the room types selected for Corporate bids in worXcentral are shown on the Pricing Template Rate Grid. Com-
plete the various Negotiated Rate Tier options available for pre-population.

When responding to a Corporate RFP the user will select up to two (2) room types to be included in the bid.
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Corporate RFP Search Page

The Corporate RFP Search page lists all solicitations to which the hotel has been invited to bid.As the list becomes
longer the user may choose to filter by Hotel Status i.e. New, Submitted or by Calendar Due Date. Each column can
also be reordered by clicking on its header. To access a Corporate RFP click on the name to access the bid.

RFP Summary Create RFP Pricing Template  Reports  RFP Qutput  Target Corporations  Meszaages

HulelREZ Tesl Hulel - Marla
- Hul &l Surrmrridry

Unread Massages: U
Corporate RFPs: 3
Local RFPs: O

Number of Past Due RFP's: 2

Corpurzl e RFP Sinmnary [or 201 2

| RIFList = | |all Rrrs =1 | Calendar |
Corporate RFPs | Hotel Status | Duec Date | Account Status ‘ l';:t‘sl : |
Tast Rfp Il PROCESS 20-JUn-2012
| est Kfp MEW 31-0Oct-2011
Yahoo IN PROCESS 07 Mar 2012 el Preformad LEA

Corporate RFP Information Page

The Corporate RFP Information page provides a quick recap of the client requesting the negotiated rates. The user
sure read all the file attachments and client notes. From this page the user chooses to Complete or Refuse the RFP.

CORPORATE RFP INFORMATION

Corporate RFP List % Recard 3af 3 << PREVIOUS MNEXT ==
RFP Mame: Yahoo March 2012
123 main st
NYC, NY 1 2 3

4 : ¢ [El = ] 10

i1 P 13 14 15 18 17

coonte @nexusworldservices.com 18 L] 0 1 2 B 4
25 25 7 2B i) 30 3

RFP Manager: Catherine Conte - Nexus

RFP First Viewed by

Hotel:

RFP Created: 29-Feb-2012 Bld DUE: 0?'Mar'2012
Hotel Status Not Sme|ttEd RFP IN PROCESS

Corporate ID:

Account Status: Accepted: Preterred LRA

RFP Rates Loaded: No

[ ‘ Complete RFP ‘ ] [ | Refuse RFP |] RFP Output

Completing the Corporate RFP

Confirm Room Type 1 (Standard), Room Type 2 (Upgrade), choose a pre-populated Template Rate Level and click
Apply Template Pricing.
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Next, view,amend and save each of the tabs:

¢ Blackout Dates
e Terms and Inclusions
e Additional Items

These MUST be completed and saved before the user can sign and submit the RFP.

—

™ Rate Grid | ¥ Blackout Dates. ™ Terms znd Inclusions o Loading Details ' Sign & Submit '

Pricing Template

Template Rate Level: | = | Apply Pricing Template | n

Renegotiations
Bids in renegotiation are shown on the Summary Page. Click on the ® to complete the renegotiation process.
Colour coding:

Red: pending renegotiation request

Green: renegotiation completed

- Hotel Summary

Unread Messages: 8 ! Urgent Message Detected
Corporate RFPs: 10
Local RFPs: D

Humber of Past Due RFP's: 7

Corporate RFP Summary for 2012

BFP Lis AIFFPs w e
Corporate RFPs | Hotel Status | Due Date | Account Status | Lﬂ#t“ |
........... C I'-----:H;-':- g e

Review the bid instructions and complete each tab of the renegotiation process. Tabs with no item in negotiation
are already completed with a check mark.
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Only the fields in renegotiation are open to be modified. Original, requested and new values are always displayed.
New values can be pre-populated, but the user can change the given value if necessary.

For an easier completion, the rate grid can be filled by clicking on “Copy all Request values to New” or “Copy all
Original values to New”

Only the fields in bold are open to be modified. Once all tabs are complete, sign off the renegotiation and add
comments to the travel manager if needed.

The process will need to be completed if further negotiation requests are received.

Notifications and Messages

The Summary page gives the user the amount of unread or new messages that are in the system and need attention.

RFP Summary Create RFP Pridng Template  Reports  RFP Output  Target Corporations  Messages

HotelREZ Test Hotel - Marta
- Hotel Summary

Unread Messages: 0
Corporate RFPs: 3
Local RFPs: 0

Humber of Past Due RFP's: 2

Corporate RFP Summary for 2012
e 2

Corporate RFPs ‘ Hatel Status ‘ Due Date ‘ Account Status ‘ L':;:tdfd ‘
Test Rfp IN PROCESS 30-Jun-2012
Test Rfp IMN PROCESS 31-0ct-2011
Yahoo IM PROCESS 07-Mar-2012 Accepted; Praferred LRA

Click on Messages then choose Inbox.

RFP Summary Create RFP Pricng Template Reports  RFP Output  Target Corporations  Messages

HotelREZ Test Hotel - Marta ( InBaox '
- Hotel Summary OutBiox
Unread Messages: 0 Compose Messsges
Corporate RFPs: 3
I rchi
Local RFPs: 0 s
CrtBox Archive =
Number of Past Due RFP's: 2

Corporate RFP Summary for 2012
e =
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Unread or New messages are listed in BOLD. Messages may be filtered by Account (client name).

HOTELS & RESORTS

To view the detail of the message the user needs to click on the From details. This will display the text of the mes-

sage, the subject and which Account Manager sent the message.
To respond, click the Reply button.

Any replied sent will be available to view from your Messages Outbox.

Sending Messages

Click Messages and select Compose Messages from the drop list.

RFP Summary Create RFP  Pridng Template  Reports  RFF Output  Target Corporations  Messages

HotelREZ Test Hotel - Marta InBoat -
- Hotel Summary Ot
Unread Messages: 0 CTam
Corporate RFPs: 3
s
CwitBox Archive =
Number of Past Due RFP's: 2

Corporate RFP Summary for 2012
[ B

Define the client that is the subject of the message and click Next.

Select the recipient of the message. Type the text of the message and click the Send button.

Outbox

Select Messages and OutBox. A listing of all messages sent from the user’s login will be displayed.
These messages can be filtered by Client Name (Account).

RFP Summary Create RFP  Pricing Template  Reports RFP Qutput  Target Corporations  Messages

HotelREZ Test Hotel - Marta InBas ~

- Hotel Summary

Unread Messages: 0 Compose Messages
Corporate RFPs: 3 o
InBaoot Archi
Local RFPs: 0 ! i
CrstBox Anchive =
Number of Past Due RFP's: 2

Corporate RFP Summary for 2012
[ =
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Viewing all Messages

Click on the @ icon to view an overview of all messages either per Inbox or Outbox. From here the user can view
the messages or reply as needed.

The user can also archive messages by clicking on Archive Checked Emails option.

RFPwor): Consortia RFPwor): Corporate ShareworX 0 .

Inbox Cutbox Edit Email Notification
Application Filter | Inbex - All Applications
alrih |From |Subject |Re::eived ¥ |A::coun: | Application |
r ! &5 AleidaBendo Consortia Invitation 08-Jun-2012 Consortia Invit R'FPWDFE:
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Archived emails are saved in the Archived Inbox and Archived Outbox.
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